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Preparatory School Life 

 

 

 

 

 

 

 

 

 

 

 

ONE SCHOOL, TWO SITES  

The Preparatory School runs as one school across two sites.  The 

curriculum, policies, standards and opportunities offered are 

mirrored in each location with educational visits, sports fixtures, 

class assemblies all being collaborative.  Staff across sites meet 

regulalry with their counterparts and the current arrangements are 

that the Head of Preparatory spends 2.5 days at each site (and the 

Deputy Head does likewise so there is a senior leader on each site 

every day).  

The School was inspected by ISI in April 2023 and was found to be 

excellent in both the quality of pupil’s academic and other 
achievements and in the quality of pupils’ personal development.  
They commented that “pupils throughout the school display 
strongly positive attitudes to learning, both individually and 

collaboratively.” “Prep school pupils demonstrate excellent study 
skills.” 

Locally there are a number of selective state grammar schools and 

the majority of pupils sit the 11+ examination with a view to taking 

up a grammar school place.  A ‘whole school, one school’ ethos is 
being strongly embedded by the new Head with a view that more 

pupils will move from Y6 to Y7 in the Senior School.  

 

PRE PREPARATORY 

The Pre-Preparatory School runs with extremely high expectations both 

academically and pastorally. With quality educational input being 

delivered daily by highly skilled and experienced practitioners, the 

children learn in a variety of ways that develop curiosity, imagination and 

questioning alongside the traditional values such as reading and writing.  

ACADEMIC  

Our whole school ‘Take Charge’ initiative encourages independence and resilience 
amongst even our youngest pupils. With no national testing taking place within the 

Prep School (PIRA and PUMA currently used), the exciting yet challenge curriculum 

enables the teacher to teach to the needs of the children. There is a huge emphasis 

put on the important basics such as handwriting, reading and timetables alongside 

the application of these in vibrant and holistic lessons. We have extremely high 

academic standard and believe that each child can reach their potential in our 

school.  

PASTORAL  

Our pastoral care is of the highest quality. Our open door policy ensures that all 

staff are visible throughout the day with senior leaders being present for parents at 

key points throughout the day. We know our families inside out and have excellent 

relationships with these.  We pride ourselves on the genuine family/community 

feel that the Prep School has. Our behavioural expectations are extremely high and 

we believe in a positive behaviour approach with reflections taking place if our 

expectations are not met.  

Our School dog, Patsy is an important member of the community and is  on-site 

every day to support wellbeing.  

 

EXTRA CURRICULAR 

Our extra-curricular programme is a huge strength with all teaching staff and 

leaders leading at least one hour’s offering per week. This programme is shaped by 
pupil voice and thoroughly enjoyed by our pupils.  

 

 



 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

 

The Head of the Preparatory School is part of the Senior Leadership Team 

alongside the Head, Deputy Heads of Senior School (pastoral and 

academic) and Preparatory School, DSL and School Business Manager.  

The Preparatory School Head leads the Primary Committee. 

Currently, the Head and Deputy Head of the Preparatory School alternate 

sites for 2.5 days per week, ensuring the Head is a presence across the 

School every week. 

Key responsibilities of the role include:  

Leadership  

• Inspire and champion the vision and strategy  for the education of all 

pupils at Highclare Preparatory School.  

• Be a role model, motivate and inspire  pupils, staff and  parents to 

aim high and to  achieve success.  

• Maintain the high standards of scrutiny currently in place with 

regard to all aspects of safeguarding within the Preparatory School. 

• Promote the Highclare ethos to achieve the stated aims:  

◊ To provide high quality teaching and to encourage independent 

learning and individual excellence within a secure and happy 

environment.  

◊ To motivate each learner to achieve his / her full all- round 

potential.  

◊ To develop the values of self-respect and self-discipline, 

alongside tolerance and respect for others and  the 

environment.  

• Maintain excellent engagement with parents, prospective parents, 

alumnae, the local community and others for the development and 

promotion of Highclare School.  

Educational Excellence and Pastoral Care  

• Give leadership, inspiring the highest quality teaching and learning to 

achieve excellent academic results.  

• Ensure the curriculum, timetable and academic organisation of the 

Preparatory School support the academic goals.  

• Maintain the exceptional standards of pastoral care which recognise 

the needs of the individual and offer appropriate support and 

encouragement.  

• Liaising closely with the SENDCo to ensure children with learning 

difficulties are identified and supported both in and out of 

mainstream lessons as appropriate. 

• Foster an atmosphere of mutual respect and support between staff. 

• Ensure a high standard of behaviour and discipline is maintained 

across the Preparatory School. 

• Maintain the culture within the School which respects the beliefs 

and views of others through the continuing development of 

personal, moral and ethical values and enable pupils to take their 

place within society and lead fulfilling lives, in which diversity is 

celebrated and personal character is valued.  

• Keep abreast of current educational and  pastoral requirements, 

including for EYFS.  

Organisational Leadership  

• Ensure that the School complies with all relevant statutory 

legislation and regulatory requirements, as specified by the 

Department for Education, the Independent Schools 

Inspectorate and other relevant bodies, including for EYFS. 

• Ensure the continuing high standing of the Preparatory School’s 
reputation and accountability for ensuring that parents are kept 

informed of the progress of their children, the curriculum and 

other matters relating to teaching and learning at the School.  

 

• Promote Highclare School as one school, ensuring that the transition from 

Pre-Prep to Reception and Y6 to Y7 are promoted as the expectation. 

• Lead on the appointment of Preparatory School staff to maintain a high  

performing team.  

• Motivate, support and enable staff to carry out their respective roles to 

the highest standard.  

• Support an environment of encouragement and delegation in which 

colleagues are enabled and expected to perform well, seeking further 

responsibility, advancement and continuous professional development.  

• Maintain strong links with parents and families of pupils, promote ‘open 
door’ policy which welcomes parental support. 

• Liaise with the Friends of Highclare School as appropriate to support and 

promote their initiatives. 

 

Staff Benefits 

• A competitive salary with a pension scheme  (defined contribution scheme) 

• Professional development opportunities, including a generpus and  

supportive CPD policy 

• Small class sizes and high standards of pupil behaviour 

• The opportunity for an innovative and creative teaching and learning 

environment without the pressures of national testing 

• Supportive colleagues and SLT 

• Generous fee discount for staff children 

• Free flu vaccines 

• Long service recognition 

• Salary sacrifice Cycle to Work scheme 

 The Role  
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• All applications must be made on the School’s applicaton form which can be downloaded from here 

• CVs will not be accepted. 

• A covering letter of no more than two sides of A4 may accompany the application and should be addressed to the Head, 

Miss Francine Smith. 

• The closing date for applications is 12 noon on Friday 7 June 2024 

• Completed applications should be returned to HR@highclareschool.co.uk 

 

• Interviews are likely to take place at the end of the week commencing 10 June 2024 at Highclare School 

• A full tour of both Preparatory School sites will form part of the interview process and therefore interested candidates 

do not need to arrange a visit beforehand.  More information about our sites is available on the School website  

• If you would like to have an informal conversation about the position prior to applying, you can conact Ann Newnham, 

PA to the Head on headsecretary@highclareschool.co.uk 

 

 

Highclare School is committed to creating and promoting a diverse and inclusive workforce that reflects the community we are 

part of. Applications are welcome from all suitably qualified candidates regardless of ethnicity, gender, age or disability. We 

welcome applications from underrepresented groups. 

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and 

volunteers to share this commitment. 

Applicants will be required to undergo child protection screening appropriate to the post, including referencing checks and an 

enhanced Disclosure and Barring Service (DBS). 

 

 

 

 

 

 

 

 

 

  

  

 

 

 

 

 

  

 

 

 

  

 

   

 

 

 

 

 

    

   

 

  

  

 

  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

  

 

 

 

 

 

 

https://www.highclareschool.co.uk/contact-us/vacancies/
mailto:HR@highclareschool.co.uk
mailto:headsecretary@highclareschool.co.uk

