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Highclare School                        

Job Description:   Learning Mentor

Line Manager: Learning Support Co-ordinator (Senior School)

Job Purpose

As a member of the Highclare School staff, the post holder will be responsible for supporting pupils within the school.  

Duties and Responsibilities

1. To support allocated students on a 1:1 basis with the practical impact of their social, emotional or mental health difficulties on their academic experience

2. To deliver focused interventions to build confidence and motivate students to participate fully in school life

3. To provide in class learning support as required

4. To liaise with the Learning Support Co-ordinator (Senior School), Key Stage coordinators, teachers and senior managers as required

5. To follow students’ IEP/EHCPs and their targets closely

6. To liaise with outside agencies and attend meetings as required

7. To carry out administrative and supervision duties as required

8. To invigilate internal / external examinations as necessary

9. To act as a reader or scribe for students with examination access arrangements as necessary

10. To be familiar with the Learning Support Register and the needs of students with learning difficulties

11. To read and follow the Learning Support Policy and other relevant policies in the school.

12. To attend PLD as required / necessary, including whole school INSET days

13. To keep and maintain records of students and their progress

14. To be aware of and comply with policies and procedures relating to safeguarding child protection, health and safety, confidentiality and data protection, reporting all concerns to the appropriate person.

15. Attend meetings, e.g. staff meetings, open days, etc. as directed by the Head or Line Manager 

16. Adhere to the ethos of the school:

· Promote the agreed vision and aims of the school

· Set an example of personal integrity and professionalism.

· Attend appropriate staff meetings and parents’ evenings.

17. Contribute to the overall ethos and aims of the school

This list is intended to be as comprehensive as possible, but is not exhaustive

